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1.0 INTRODUCTION 
 
1.1 Purpose 
 
The University of Virginia (UVA) is subject to a General Permit for Discharges of Stormwater from 
Small Municipal Separate Storm Sewer Systems (MS4).  This permit requires that UVA identify 
high-priority locations requiring Stormwater Pollution Prevention Plans (SWPPP).  These plans 
are designed to minimize or prevent pollutant discharge from daily operations such as road, 
street, and parking lot maintenance, equipment maintenance, and the application, storage, 
transport, and disposal of fuels, chemicals, pesticides, herbicides, and fertilizers. 
 
UVA has developed this SWPPP to incorporate the requirements of the MS4 Permit. UVA must 
identify all municipal high-priority facilities which may include: 
 

a. Composting facilities;  
b. Equipment storage and maintenance facilities;  
c. Materials storage yards;  
d. Pesticide storage facilities;  
e. Public works yards;  
f. Recycling facilities; 
g. Salt storage facilities; 
h. Solid waste handling and transfer facilities; and  
i. Vehicle storage and maintenance yards.  

 
The primary goals of the SWPPP will be to: 
 

a. Identify potential sources of pollutants that affect stormwater discharges from this 
facility; 

b. Describe the practices that will be implemented to prevent or control the release of 
pollutants in stormwater discharges; and 

c. Create an implementation schedule to ensure that the practices described in this SWPPP 
are in fact implemented and to evaluate the plan’s effectiveness in reducing the pollutant 
levels in stormwater discharges. 

 
 
1.2 SWPPP Content 
 
This SWPPP includes the following: 
 

a. A site description that includes a site map identifying all outfalls, direction of stormwater 
flows, existing source controls, and receiving water bodies; 

b. A description and checklist of potential pollutants and pollutant sources; 
c. A description of all potential nonstormwater discharges; 
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d. Written procedures designed to reduce and prevent pollutant discharge; 
e. A description of the applicable training as required; 
f. Procedures to conduct an annual comprehensive site compliance evaluation; 
g. An inspection frequency of no less than once per year and maintenance requirements for 

site specific source controls. The date of each inspection and associated findings and 
follow-up shall be logged in each SWPPP; 

h. A log of each unauthorized discharge, release, or spill incident reported in accordance 
with requirements including the date; material discharged, released, or spilled; and 
estimated quantity discharged, released, or spilled; 

i. The contents of each SWPPP shall be evaluated and modified as necessary to accurately 
reflect any discharge, release, or spill from the high priority facility which has been 
reported. Evaluation shall be completed no later than 30 days after the discharge, release, 
or spill and if necessary the SWPPP shall be updated no later than 90 days after.  

j. A copy of each SWPPP shall be kept at each facility and shall be kept updated and utilized 
as part of staff training. 

 
 

2.0 FACILITY INFORMATION 
 
2.1 Facility Location 
 
Facility Name:     Facilities Management (FM) Yard  
Facility Address:    575 Alderman Road, Charlottesville, VA 22904 
Facility Acreage:    8.7 acres 
University’s Primary SIC Code:  8221 
Watershed this facility drains to:  Meadow Creek  
       Moore’s Creek   
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Figure 1. Facility USGS Topographic Location Map. The red line shows the watershed divide, while the yellow 

box shows location of FM Yard in relation to Meadow Creek watershed. 

 
2.2 Facility Description and Activities 
 
The total area of the site is approximately 8.6 acres of which about 90 percent is impervious 
surface consisting of parking lots and buildings (Figures 1-2). The parking lot includes 4859 square 
feet of porous asphalt, 6141 square feet of pervious concrete, and a vehicle wash area with a 700 
gallon cistern. There are currently 18 structures on the site.  
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The site contains administrative and shop buildings for the multiple functions performed by FM.  
The activities include parking areas for FM fleet vehicles, storage and washing of miscellaneous 
equipment, receiving and disbursement of fuels, building materials, tools, and chemicals used in 
operations and maintenance, and storage of salt and sand used for pavement deicing, and 
spreaders used by Landscaping for road and parking lot treatment. A gasoline fueling pump, 
which is operated by Parking and Transportation, is located on site and served by an underground 
storage tank.  The list below includes departments that may have an impact on stormwater 
pollution potential at the FM Yard due to activities performed and materials used during work 
procedures:   
 

1. Building Services 
2. Cabinetry Construction 
3. Carpentry 
4. Electrical Services  
5. Elevator Maintenance 
6. Facilities Purchasing 
7. Fire Protection 
8. Fleet Management 
9. Furniture Repair 
10. Heating, Ventilation and Air 

Conditioning 

11. Landscaping 
12. Lighting Repairs 
13. Masonry/Plastering 
14. Painting 
15. Plumbing 
16. Sign Shop 
17. Snow and Ice Control 
18. Upholstery Repair 
19. Utilities 
20. Paper Recycling Collection 
21. Re-Use Store 
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2.3 Facility Stormwater Drainage System 
 
Meadow Creek enters the site west of the Landscape Shop in a steep and wooded area of the 
Yard.  The stream descends the slope and then enters pipes which run under the entire length of 
the FM Yard. Other smaller tributaries join with the main stem of the stream to become part of 
Meadow Creek, which can be seen on the surface of the Yard to the north of the main entry gate.  
The Meadow Creek watershed contains over 5800 acres, is four miles long, and is considered an 
“impaired” waterway by the Virginia Department of Environmental Quality.  All the surface catch 
basins (CB) and drop inlets (DI) along the FM Yard drain into the University’s Municipal Separate 
Storm Sewer System (MS4) (Figure 3).  This MS4 then discharges stormwater into the City of 
Charlottesville’s MS4 which proceeds by pipes directly to the Rivanna River.   
 
 
2.4 Surrounding Land Use 
 
The land to the northeast of the property is heavily wooded with a watercourse tracking from 
northwest to southeast toward the FM Yard.  This stream flows in a ravine within 100 feet of the 
Alderman Substation and then passes under the parking lot near the entrance gate to the Yard 
before flowing into the Dell Pond.  The Yard surface is above a steep slope that goes down to this 
stream, Stone Hall and associated parking sits to the northwest of the Yard, separated by a small 
border of forest trees and undergrowth. The western edge is bordered by Edgemont Road, while 
the eastern side is bordered by parking lots and Alderman Road. The land at the southern edge 
of the site is surrounded by Edgemont and McCormick Roads, parking lots, and the Forestry and 
Astronomy Buildings. 
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Figure 3. Facility Stormwater Drainage System. General flow of stormwater marked with red arrows. 

 
 

3.0 IDENTIFICATION OF POTENTIAL STORMWATER CONTAMINANTS 
 
This section identifies significant materials located at the high-priority facility that may potentially 
contaminate stormwater and locates areas where stormwater contamination may occur.  
Potential non-stormwater sources are also described. 
 
 
3.1 Potential Pollutants and Pollutant Sources 
 
Materials used by the facility that have the potential to be pollutants are listed in Table 1. This 
table includes the material description, the source of the potential pollutant, its location and 
potential risk. 
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Table 1. Checklist of Potential Pollutants and Sources* 

 
*Rather than utilize a traditional checklist to indicate presence or absence of potential risks, this checklist directly identifies 
pollutants, sources, locations, and the known potential risk.  
 
 

Material/Pollutant Pollutant Source Location of Pollutant Potential Risk 

Fuel Delivery vehicles Vehicle fueling pumps, NE 
quadrant of site 

High risk – large 
quantity, outdoors 

Fuel Delivery, leaking tank Emergency generators, 
Stand-alone tank 

High risk – large 
quantity, outdoors 

Fuel, oil, grease for 
equipment 

Storage, spill Landscape structure, shops, 
procurement 

Medium risk – some 
stored outdoors or 
under cover 

Equipment and vehicles Leak Parking areas, drive aisles 
and loading docks 

Medium risk –Vehicles 
kept in good repair and 
receive routine 
maintenance to 
minimize risk of leaks. 

Cleaning solvents Storage, spill Housekeeping closets Low risk - indoors 
Detergents Storage, spill Wash area near shed in 

yard 
Medium risk – space is 
upgradient from storm 
drains, pad drains to 
sanitary 

Fertilizers Storage, spill Landscape  Medium risk – stored 
outdoors under cover 

Pesticides, herbicides Storage, spill Landscape Medium risk – stored in 
locked cabinet 

Coatings, adhesives, 
wood preservatives 

Storage, spill, cleaning Cabinet shop Low risk - indoors 

Mortar mix, concrete  Washing tools Shops building Low risk - indoors 
Refrigerants Spill Cooling units Low risk – rarely 

handled 
De-icing agents Spill Landscape structure Medium risk – used and 

stored outdoors 
Sawdust Wood working Cabinet Shop dust collector 

dumpster 
Medium risk 

Mixed effluents Stormwater run-off Trash dumpsters Medium risk 
Salt and Sand Bulk piles Salt/Sand Shed Low – under cover 
Salt and Sand Spill Spreader Sheds Low – under cover 
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3.2 Potential Nonstormwater Discharges 
 
Table 2 identifies all nonstormwater discharges as authorized in the general permit that are or 
will be commingled with stormwater discharges from the high priority facility, including any 
applicable support activity.  Authorized nonstormwater discharges include: 
 
Table 2. Potential Nonstormwater Discharges 

Nonstormwater Discharges that could be Commingled with Stormwater 
Discharges at this Facility Anticipated? 

1. Discharges from firefighting activities Yes         No  

2. Fire hydrant flushing Yes         No  

3. Water used to wash vehicles or equipment where soaps, solvents, or 
detergents have not been used and the wash water has been filtered, 
settled, or similarly treated prior to discharge 

Yes         No  

4. Water used to control dust that has been filtered, settled, or similarly 
treated prior to discharge Yes         No  

5. Potable water sources, including uncontaminated waterline flushing Yes         No  

6. Routine external building wash down where soaps, solvents or detergents 
have not been used and the wash water has been filtered, settled, or 
similarly treated prior to discharge 

Yes         No  

7. Pavement wash water where spills or leaks of toxic or hazardous materials 
have not occurred (or where all spilled material has been removed prior to 
washing); where soaps, solvents, or detergents have not been used and 
where the wash water has been filtered, settled, or similarly treated prior to 
discharge 

Yes         No  

8. Uncontaminated air conditioning or compressor condensate Yes         No  

9. Uncontaminated ground water or spring water Yes         No  

10. Foundation or footing drains where flows are not contaminated with 
process materials such as solvents Yes         No  

11. Uncontaminated excavation dewatering, including dewatering of 
trenches and excavations that have been filtered, settled, or similarly treated 
prior to discharge 

Yes         No  

12. Landscape irrigation. Yes         No  
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4.0 POLLUTION PREVENTION/GOOD HOUSEKEEPING PRACTICES 

 
Each UVA facility that has been identified as a high-priority location must develop and implement 
written procedures to minimize or prevent pollutant discharge from daily operations, equipment 
maintenance, and the application, storage, transport, and disposal of pesticides, herbicides, and 
fertilizers.  These procedures will be included as part of the employee training. 
 
 
4.1 Written Procedures for Operations and Maintenance Activities 
 
UVA has developed procedures to reduce and prevent pollutant discharge on the site where 
potential contaminates may be washed into stormwater channels, sewer systems, or ground 
water.   If a procedure is not relevant to the location, a comment has been entered that explains 
why this procedure is not applicable.   In addition to the items noted below, UVA has developed 
a list of Standard Operating Procedures covering many operations and maintenance activities. 
The pertinent SOPs are listed in Appendix A and referred to below where applicable. All listed 
SOPs are available online at:  
https://www.fm.virginia.edu/depts/operations/environmental/procedures.html . 
 
 
4.1.1 Prevent illicit discharges:   
 
An illicit discharge is defined by the EPA as “any discharge to the MS4 that is not composed 
entirely of storm water, except for discharges allowed under a NPDES permit or waters used for 
firefighting operations.”  In the FM Yard, the operators will maintain structural stormwater 
controls, maintain clean lots and roads, keep materials under canopies, control pollutants such 
as pesticides, herbicides and fertilizers, and contain and report spills that may discharge into the 
MS4. UVA has an SOP to identify, prevent and report illicit discharges.   
 
 
4.1.2 Ensure the proper disposal of waste materials, including landscape wastes: 
 
Waste materials from offices, shops, and garages shall be disposed of in appropriate trash and 
recycling containers.  Organic, non-toxic landscaping wastes from plant installation, pruning, and 
removal will be sent to the compost area on Observatory Hill.  UVA has developed SOPs to ensure 
the proper disposal of waste materials including an SOP on Waste Management and one on 
Disposal of Landscape Organic Waste.  
 
 
 
  

https://www.fm.virginia.edu/depts/operations/environmental/procedures.html
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4.1.3 Prevent the discharge of wastewater or permittee vehicle wash water or both into the 
MS4 without authorization under a separate VPDES permit: 
 
Passenger and service vehicles are washed at the FM Yard vehicle wash area which drains to the 
sanitary sewer, or at a public car wash.  UVA has developed an SOP on Vehicle and Equipment 
Washing which applies to all University-owned vehicles.   
 
 
4.1.4 Require implementation of best management practices when discharging water pumped 
from utility construction and maintenance activities: 
 
No water from utility construction and maintenance activities will be discharged at this site. 
 
 
4.1.5 Minimize the pollutants in stormwater runoff from bulk storage areas (e.g., salt storage, 
topsoil stockpiles) using best management practices: 
 

Potential Pollutant Location Management Practice 

Salt and sand Salt and sand shed Kept under roof structures, 
and on top of concrete slab. 

 
 
4.1.6 Prevent pollutant discharge into the MS4 from leaking municipal automobiles and 
equipment: 
 
The employees of FM who notice any fleet vehicles that are leaking shall report these to the Fleet 
Manager so that repairs can be made as soon as possible.  These vehicles will be taken for 
maintenance repairs and any spills will be cleaned up following the procedures described in 
Section 5.0. UVA has developed an SOP on Vehicle and Equipment Maintenance. 
 
 
4.1.7 Ensure that the application of materials, including fertilizers and pesticides, is conducted 
in accordance with the manufacturer's recommendations. 
 
UVA has a Nutrient Management Plan which is overseen by the Nutrient Management Plan 
Program Manager.  The Manager conducts yearly inspections of records and licenses to ensure 
compliance with the Plan.  He also meets with program staff annually to remind them of Plan 
requirements.  Pesticide types and storage locations at the FM Yard are checked annually to 
ensure containers are properly labeled, access to the area is restricted to authorized personnel, 
and storage cabinets are appropriately labeled.  Certified Applicators of pesticides or fertilizers 
must be re-certified every two years.  For those who are not certified to apply pesticides or 
fertilizers, they must be trained and supervised by a Certified Applicator.    
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4.2 Written Procedures for Municipal Facility Activities  
 
Municipal high-priority facilities that have a potential for discharging pollutants are those 
facilities identified that are not covered under a separate VPDES permit and which any of the 
following materials or activities occur and are expected to have exposure to stormwater resulting 
from rain, snow, snowmelt or runoff.  These facilities include composting facilities, equipment 
storage and maintenance facilities, material storage yards, pesticide storage facilities, public 
works yards, recycling facilities, salt storage facilities, and vehicle storage yards. 
 
The nine items below shall be completed to address the methods that will be used at the high-
priority location to prevent pollutants from entering the MS4.  If an item is not relevant to the 
location, a comment has been entered that explains why this procedure is not applicable.   
 
 
4.2.1 Areas where residuals from using, storing or cleaning machinery or equipment remain 
and are exposed to stormwater: 
 
The designated vehicle wash equipment washing area in the FM Yard has a sanitary sewer drain 
within its bounds.  This is the only approved place where wash water may be discarded.  Sanitary 
sewer discharge from the vehicle wash area is treated by an oil water separator. There is also a 
drain that drains to the sanitary sewer under the roof of the former recycling area.  However, 
that drain was installed for the former recycling operations and is not designated for equipment 
washing. As previously noted, UVA has developed SOPs for Vehicle and Equipment Washing.  
 
 
4.2.2 Materials or residuals on the ground or in stormwater inlets from spills or leaks: 
 
Bulk piles of salt and sand are stored under cover and are not located near any stormwater inlets. 
All particulate residuals shall be swept up and disposed of into appropriate waste containers.  
Vehicles and equipment are kept in good repair as described in the Vehicle and Equipment 
Maintenance SOP. Fluid leaks will be handled according to the specific procedures adapted from 
UVA’s Spill Prevention Control and Countermeasures Plan that are included in this document in 
Section 6.1.  
 
 
4.2.3 Material handling equipment (except adequately maintained vehicles): 
 
Material handling equipment such as forklifts are checked before every use by certified forklift 
operators. Part of their inspection includes observation for any mechanical problems that may 
be apparent.  At this time, if the operator notices any leaks, the equipment would be taken out 
of service until repairs are completed. Material handling equipment is kept in good repair as 
described in the Vehicle and Equipment Maintenance SOP. 
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4.2.4 Materials or products that would be expected to be mobilized in stormwater runoff 
during loading or unloading or transporting activities (e.g., rock, salt, fill dirt): 
 
These materials are purchased in bags and are stored under the Landscape Shed and Salt/Sand 
Shed.  Unloading and loading of bulk salt and sand will be aided by employees who will maintain 
the area to prevent escape of materials by runoff. UVA has developed an SOP titled Sand/Salt 
and Spreader Shed Maintenance to further detail the expectations for handling of these 
materials. 
 
 
4.2.5 Materials or products stored outdoors (except final products intended for outside use 
where exposure to stormwater does not result in the discharge of pollutants): 
 
FM staff limit materials or products outside of this category (intended for final use outside or 
where exposure to stormwater does not result in the discharge of pollutants) from being stored 
outside except on a temporary basis until they can be moved to their roofed or indoor storage 
areas.  
 
 
4.2.6 Materials or products that would be expected to be mobilized in stormwater runoff 
contained in open, deteriorated or leaking storage drums, barrels, tanks, and similar 
containers: 
 
Any drums, barrels, and containers that are in storage at the FM Yard are in good condition and 
are kept either under a roof or indoors.  
 
 
4.2.7 Waste material except waste in covered, non-leaking containers (e.g., dumpsters): 
 
All waste materials will be disposed of into covered dumpsters or containers. As mentioned in 
section 4.1.2, UVA has developed SOPs to ensure the proper disposal of waste materials including 
an SOP on Waste Management and one on Disposal of Landscape Organic Waste. 
 
 
4.2.8 Application or disposal of process wastewater (unless otherwise permitted): 
 
No process wastewater is generated from this site.  
  
 
4.2.9 Particulate matter or visible deposits of residuals from roof stacks, vents or both not 
otherwise regulated (i.e., under an air quality control permit) and evident in the stormwater 
runoff: 
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No particulate matter from roof stacks is evident in stormwater runoff from this facility.   
 
 

5.0 SPILL PREVENTION AND RESPONSE  
 
 
Spill response typically involves the remediation of liquids such as hazardous chemicals or 
petroleum fuels; however, the various high-priority facilities at UVA may be responsible for other 
materials such as salt, fertilizers, or ash.  
 
In the FM Yard, the Landscape Shop overhead structure protects landscaping equipment such as 
blowers, spreaders, and sprayers, the fuel tank for this equipment, bags of miscellaneous supplies 
such as fertilizer and seed, and a chemical cabinet.  Because of the location of this structure at 
the top of a hill directly above the headwaters of Meadow Creek and the driveway which goes 
down to the Yard, the potential of pollution from accidental releases is medium to high. 
 
Other large spills may occur at the vehicle fueling pumps at the entrance to the Yard.  These 
pumps are not currently under a roof, which could help to keep spilled fuels from spreading in 
the event of rain.   Additional spill control could be provided by curbing around the pump area to 
contain the fluids, though these features could impair access to the pumps in some situations. 
The storm lines draining this area pass through an oil/water separator before draining into 
Meadow Creek.  
 
The former recycling sorting area is another place that may experience a spill.  Bags of 
miscellaneous supplies, such as fertilizer and seed, as well as toters of fertilizer, are periodically 
stored under cover in this location.  Vehicles and gators are parked underneath the roof.    There 
is, however, a sanitary sewer drain located underneath the roof in the center of the structure 
which will help minimize the amount of any spill that reaches storm drains. In the event of a spill 
in this area, UVA will work with the Rivanna Water and Sewer Authority to mitigate any impacts 
from spills reaching the sanitary drain. 
 
 
5.1 Spill Prevention Control and Countermeasures Procedures 
 
Spill response procedures that are adapted from UVA’s SPCC Plan shall be followed in the event 
of a spill.  These procedures are included below. 
 
As soon as a spill is discovered, the initial action should be to protect personal safety and prevent 
the pollutant from entering nearby drainage ditches or storm water drop inlets.  The person 
observing the spill should take immediate action to prevent further spillage and to confine the 
spilled material.  The general instructions to contain a spill are:  
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• Observe all applicable safety considerations. 
• If possible to do safely, stop the release.  This includes shutting appropriate valves, securing 

pumps, and attempting to plug or cover punctures or gashes in pipes.  It may be impossible 
to stop the spill if the situation creates a high degree of personal danger to the immediate 
responders. 

• Notify a supervisor, Environmental Health and Safety (EHS), and Environmental Resources 
(See contact information in Section 5.2 below). 

• Warn other employees and onsite personnel of the spill by voice or using equipment such as 
two-way radios or telephones, if available.  

• Contain the spill.  Use absorbent materials, dirt, sand, or other relatively impervious material 
to dam up the spill and prevent further flow of the material from the spill area. 

• Should spillage reach the drainage ditches or storm water drop inlets, use available means to 
minimize the amount of substance flowing into the ditch or drain and contain the substance 
at the discharge point. 

- For oil or other floating materials, use hay, straw, or any boom arrangement to confine 
the spillage. 

 - For soluble materials, use chemical absorbent, makeshift dams, or other means of 
confinement to prevent waterway contamination or the spread of further 
contamination. 

• The person discovering the spill should not undertake burning or chemical treatment of the 
spill. 

• Remain at the scene until EHS or Environmental Resources respond.  
 
 
5.2 Emergency Notification 
 
For any petroleum or hazardous chemical discharge, release or spill the discoverer must notify 
their supervisor, EHS, and Environmental Resources as soon as possible after completing initial 
spill-containment actions.  Should the discoverer of the discharge, release, or spill be unable to 
stop and/or contain the spill, they should immediately notify EHS and Environmental Resources 
as shown in Table 3.  After regular business hours, call Systems Control’s 24-hour emergency 
phone number. 
 
Table 3. Internal Notification 

Title Office Phone 

24-Hour 
Emergency Phone 

(UVA Systems 
Control) 

Environmental Health and Safety (434) 982-4911 (434) 982-4685 
FM Service Desk – ask for Environmental 
Resources (434) 924-1777 (434) 982-4685 
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Information to provide includes: 
• Location of spill 
• Type of material 
• Estimated quantity and extent of spill 
• A brief description of measures that have been taken to confine the spilled material and 

prevent further spill 
 
Each discharge, release, or spill, will be documented as part of the MS4 Permit and are tracked 
in the “IDDE and Spill Tracking” spreadsheet for the applicable MS4 Permit cycle.  Instead of 
creating a separate log of these incidents in this SWPPP, the “IDDE and Spill Tracking” 
spreadsheet is incorporated by reference into this document to serve the purpose to provide the 
required “log of unauthorized discharge, release, or spill incident.” For tracking purposes, facility 
staff should be sure to report all spills to ER, even if additional response efforts are not needed. 
This SWPPP and any applicable SOP will be reviewed after each incident to determine if any 
updates are needed. If there are no updates noted in the SWPPP after an incident, it was 
determined that no update was needed. 
 

 
6.0 EMPLOYEE TRAINING 

 
Training for employees at this high priority facility whose job duties have the potential to impact 
the environment will be conducted at the frequency described in the employee training plan 
developed as part of the MS4 Program Plan. Training topics may include the recognition and 
reporting of illicit discharges, good housekeeping and pollution prevention practices, proper 
material handling, disposal and control of waste, container filling and transfer, and proper 
storage, washing, and inspection procedures, site-specific information contained in the SWPPP, 
and any associated SOPs that apply to the facility.  
 
Documentation on each training event including the date, the number of employees attending 
the training, and the objective must be kept for a period of three years after each training event. 
 
 

 
7.0 FACILITY INSPECTIONS AND PREVENTATIVE MAINTENANCE PLAN 

  
7.1 Annual Inspections 
 
An Annual Comprehensive Site Compliance Evaluation, using the Checklist found in Appendix B, 
will be completed approximately one year following the implementation of this SWPPP and 
annually thereafter. A member of the Environmental Resources team, or a designee, will perform 
this inspection. The evaluation shall include areas where pollutants could have come into contact 
with stormwater, areas where leaks or spills occurred from equipment in the past three years, 
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off site tracking of pollutants where vehicles enter and exit the site, the tracking or blowing of 
materials, evidence of or the potential for pollutants entering the drainage system, evidence of 
pollutants discharging to surface waters at facility outfalls, and a review of training, maintenance 
performed, and effective operation of stormwater best management practices (BMPs). The 
inspector will determine if the BMPs are being properly maintained and are effective in reducing 
stormwater contamination. During the evaluation, the outfalls will also be evaluated for the 
presence of unauthorized stormwater discharges.  Any noncompliance issues observed will be 
documented in the report and appropriate staff will be notified to resolve the issues. If the facility 
is found to be compliant, the signed report will state that no issues were found. Findings are 
included in Appendix C. 
 
 
7.2 Preventative Maintenance 
 
Site specific source controls are required to be inspected and maintained on a routine basis.  In 
most cases, these processes are managed through FM’s computerized maintenance 
management system, AiM.  Site specific source controls for this facility include a stormwater 
detention basin, porous asphalt, pervious concrete, biofilters, green roof, oil-water separator, 
and rainwater cistern.  Each of these items is included in routine stormwater management 
facility inspections, which are tracked in AiM and incorporated by reference into this SWPPP.   
  
 
7.3 Changes to Site Operations 
 
During the annual comprehensive site compliance evaluation, the inspectors will also determine 
if site operations have changed since development of this SWPPP.  If operational changes have 
been made, the SWPPP Team will determine if those changes will impact stormwater quality and 
if there is a need to develop new BMPs, SOPs, or update the SWPPP to address the change. All 
operational changes and new BMPs will be recorded in this SWPPP in Appendix D. SOP updates 
that were completed as a result of site operational changes will be recorded in Appendix D and 
referenced in the SWPPP where applicable. Additionally, the inspection date, the inspection 
personnel, the scope of the inspection, major observations, and any needed revisions will be 
recorded. Revisions to the plan will occur within thirty days after the inspection that identifies 
the need for revisions.  
 
 

8.0 NOTICE OF PLANNED CHANGES 
 
If the facility expands, experiences any significant production increases or process modifications, 
or changes any significant material handling or storage practices which could impact stormwater, 
the SWPPP will be amended appropriately. The amended SWPPP will have a description of the 
new activities that contribute to the increased pollutant loading and planned source control 
activities. The SWPPP will also be amended if the state or federal compliance inspection officer 
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determines that it is ineffective in controlling stormwater pollutants discharged to waters.   
 
Notice of planned changes to the Department of Environmental Quality is only required when 
any alteration or addition to a building, structure, facility or installation meets the criteria of a 
new source, significantly changes the nature or increases the quantity of pollutants discharged, 
or the changes may result in noncompliance with state permit requirements. 
 
 

9.0 RECORD RETENTION REQUIREMENTS 
 
Records described in the SWPPP must be retained on site for 3 years beyond the date of the 
report or monitoring record and shall be made available to the state or federal compliance 
inspection officer upon request.  Additionally, employee training records, monitoring reports, 
and compliance evaluations shall also be maintained.  



 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix A 
 

List of Standard Operating Procedures for the Facilities Management Yard 
  



 

 
 

FM Yard Standard Operating Procedures 
 
1. Building Fire Sprinkler System Flushing 
2. Concrete, Masonry Materials, and Sawcutting Pollution Control 
3. Disposal of Landscape Organic Waste  
4. Exterior Surfaces and Building Washing 
5. FM Yard Equipment Washing Station  
6. Illicit Discharge Detection  
7. Glycol Management 
8. Sand/Salt and Spreader Shed Maintenance 
9. Sanitary Sewer Overflow Response  
10. Spill Response 
11. Stormwater BMP Inspections 
12. Used Oil Disposal 
13. Utility Vacuum Truck Waste Management 
14. Vehicle and Equipment Maintenance 
15. Vehicle and Equipment Washing 
16. Waste Management 
17. Water Disposal from Dewatering Activities 
 
The most recent versions of these SOPs can be found at the Environmental 
Resources Website: 
https://www.fm.virginia.edu/depts/operations/environmental/procedures.html  
  

https://www.fm.virginia.edu/depts/operations/environmental/procedures.html


 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix B 
 

Annual Comprehensive Site Compliance Evaluation 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  



 

 
 

Annual Comprehensive Site Compliance Evaluation Checklist (Page 1) 

Date  

Area Inspected Facilities Management Yard 

Inspector’s Name and Title  

Any discharges occurred since 
the last annual inspection?   

Activity  Corrective Actions and Dates 

1.Parking lot in good condition 
and vehicle entry area is 
clean. 

Yes  No  NA   

2.Parking areas free of signs of 
spills or leakage from vehicles 
or equipment. 

Yes  No  NA   

3.Site is free of trash or debris, 
including wooded areas 
around the site. Dumpsters 
are properly covered.  

Yes  No  NA   

4.Stormwater outfalls free from 
unauthorized discharges. Yes  No  NA   

5.Salt and sand properly 
contained under sheds, free 
of signs of spills or erosion. 

Yes  No  NA   

6.Equipment washing, 
maintenance, and fueling 
areas are free of spills. 

Yes  No  NA   

7.Materials that are potential 
stormwater contaminants are 
stored inside or under cover. 

Yes  No  NA   

8.Materials are contained 
properly to prevent tracking 
and blowing. 

Yes  No  NA   

9.No evidence of, or potential 
for, pollutants entering the 
drainage system. A complete 
pollutant list is provided in 
Table 2. 

Yes  No  NA   

 



 

 
 

Annual Comprehensive Site Compliance Evaluation Checklist (Page 2) 

Activity  Corrective Actions and Dates 

10.No obvious reoccurrence 
likely from areas where leaks 
or spills have occurred within 
the past 3 years. 

Yes  No  NA   

11.Non-stormwater discharges 
(e.g. wash water) properly 
controlled. 

Yes  No  NA   

12.Meadow Creek does not 
appear impacted by site 
activities. 

Yes  No  NA   

13.Any changes in drainage 
areas conditions or site 
operations since the last 
inspection? 

Yes  No    

14.Do BMPs appear effective 
and adequate? Yes  No   

Describe any incidents of non-compliance not described above and corrective actions taken: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Signature of Inspector___________________________________ Date: ___________________ 

  



 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix C 
 

Annual Inspection Reports 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 















Annual Comprehensive Site Compliance Evaluation Checklist (Page 1) 

Date 

Area Inspected Facilities Management Yard 

Inspector’s Name and Title 

Any discharges occurred since 
the last annual inspection?  

Activity Corrective Actions and Dates 

1.Parking lot in good condition
and vehicle entry area is
clean.

Yes  No  NA 

2.Parking areas free of signs of
spills or leakage from vehicles
or equipment.

Yes  No  NA 

3.Site is free of trash or debris,
including wooded areas
around the site. Dumpsters
are properly covered.

Yes  No  NA 

4.Stormwater outfalls free from
unauthorized discharges. Yes  No  NA 

5.Salt and sand properly
contained under sheds, free
of signs of spills or erosion.

Yes  No  NA 

6.Equipment washing,
maintenance, and fueling
areas are free of spills.

Yes  No  NA 

7.Materials that are potential
stormwater contaminants are
stored inside or under cover.

Yes  No  NA 

8.Materials are contained
properly to prevent tracking
and blowing.

Yes  No  NA 

9.No evidence of, or potential
for, pollutants entering the
drainage system. A complete
pollutant list is provided in
Table 2.

Yes  No  NA 



Annual Comprehensive Site Compliance Evaluation Checklist (Page 2) 

Activity Corrective Actions and Dates 

10.No obvious reoccurrence
likely from areas where leaks
or spills have occurred within
the past 3 years.

Yes  No  NA 

11.Non-stormwater discharges
(e.g. wash water) properly
controlled.

Yes  No  NA 

12.Meadow Creek does not
appear impacted by site
activities.

Yes  No  NA 

13.Any changes in drainage
areas conditions or site
operations since the last
inspection?

Yes  No 

14.Do BMPs appear effective
and adequate? Yes  No 

Describe any incidents of non-compliance not described above and corrective actions taken: 

Signature of Inspector___________________________________ Date: ___________________ 



From: Mays, Wayne R (wrm3p)
To: Olenslager, Brittany E (beo2zh)
Subject: RE: FM Yard SWPPP Inspection 2022-09-13
Date: Thursday, September 15, 2022 3:05:04 PM
Attachments: IMG_0625.jpg

IMG_0624.jpg
image001.png
IMG_3107.jpg
IMG_1237.jpg

Brittany – this should be all of our items (see attached). This does not include the Blue dumpster
(contact Sathish regarding).
 
 
Wayne Mays
Assistant Director for Trades
Construction & Renovation Services

E wrm3p@virginia.edu
P 434.243.3933
M 434.566.7847

University of Virginia
Facilities Management | Capital Construction & Renovations
1561 Pratt Drive
P.O. Box 400726
Charlottesville, VA 22903

www.fm.virginia.edu

 
 
 

From: Olenslager, Brittany E (beo2zh) <beo2zh@virginia.edu> 
Sent: Thursday, September 15, 2022 2:24 PM
To: Mays, Wayne R (wrm3p) <wrm3p@virginia.edu>
Subject: RE: FM Yard SWPPP Inspection 2022-09-13
 
Wayne,
 
Thanks so much for the quick response and for reaching out to Sathish regarding the blue dumpster.
When the other items are addressed, would you please have photos of the corrections sent to me or
let me know so that I can take photos, for our records?
 
Brittany
 

From: Mays, Wayne R (wrm3p) <wrm3p@virginia.edu> 
Sent: Thursday, September 15, 2022 2:16 PM
To: Olenslager, Brittany E (beo2zh) <beo2zh@virginia.edu>

mailto:wrm3p@virginia.edu
mailto:beo2zh@virginia.edu
mailto:wrm3p@virginia.edu
https://www.fm.virginia.edu/
mailto:wrm3p@virginia.edu
mailto:beo2zh@virginia.edu







Subject: RE: FM Yard SWPPP Inspection 2022-09-13
 
Brittany,
Good afternoon. All items will be taken care of by COB today.  Please note Item 2 blue dumpster
does not belong to our group. I have discussed with Utility Group ( Sathish) whom states the blue
dumpster is scheduled to go away. Let me know if I can be of further assistance.
 
 
 
Wayne Mays
Assistant Director for Trades
Construction & Renovation Services

E wrm3p@virginia.edu
P 434.243.3933
M 434.566.7847

University of Virginia
Facilities Management | Capital Construction & Renovations
1561 Pratt Drive
P.O. Box 400726
Charlottesville, VA 22903

www.fm.virginia.edu

 
 
 

From: Olenslager, Brittany E (beo2zh) <beo2zh@virginia.edu> 
Sent: Thursday, September 15, 2022 1:57 PM
To: Mays, Wayne R (wrm3p) <wrm3p@virginia.edu>
Subject: FM Yard SWPPP Inspection 2022-09-13
 
Hi Wayne,
 
I hope you’ve been having a good summer! On Tuesday, 9/13, I conducted an annual stormwater
pollution prevention plan (SWPPP) inspection for the FM Yard. I found several minor items to be
corrected and I believe most of them may fall under your group, but please let me know if I need to
bring any of these items to a different team.
 

Item 1 – The dumpster near the northeast entrance to the Leake building needs a cover (lids,
tarp, poly sheet) to be covered and secured in place when not in use.
 
Item 2 – Like with item 1, the dumpster near the northeast corner of the substation that’s
holding electrical wire, pvc tubing, etc., needs to be covered when not in use.
 
Item 3 – There’s a trashcan between FM Shop buildings #2 and #3, near the stormwater

mailto:wrm3p@virginia.edu
https://www.fm.virginia.edu/
mailto:beo2zh@virginia.edu
mailto:wrm3p@virginia.edu


cistern, that either needs a lid or to be placed under cover.
 

Item 6 – Boxes of light bulbs sitting outside between the West Zone and Project Services
garages. Need to be properly disposed of or stored inside/under cover.
 
Note – Wood pallets need to be moved off of the storm drain on the west side of the sheet
metal shop.

 
 
My official report and corresponding photos are attached for your review. Please let me know if you
have any questions, or if I should contact another team for addressing any of these items.
 
Thanks in advance,
 
Brittany Olenslager
Environmental Compliance Specialist
UVA Environmental Resources
 
P  434.982.4901
M  434.872.3548
 



From: Bower, Kenneth Randolph (krb6s)
To: Olenslager, Brittany E (beo2zh)
Cc: Beale, Sonny C (bcb8s); Davidson, James William (jwd6e); Knapp, Valerie Lind (vgl4n); Bower, Kenneth

Randolph (krb6s)
Subject: FW: FM Yard SWPPP Inspection 2022-09-13
Date: Thursday, September 15, 2022 1:46:27 PM
Attachments: 4a. Cardboard dumpster needs to be covered when not in use, north side of Astronomy bldg.jpg

4b..jpg
5a. Need proper cigarette urn at northeast corner of Logistics Warehouse bldg.jpg
5b..jpg
image001.png

Hi Brittany,
 
Thanks for reaching out! I have copied Sonny (FM) and Jimmy (Astronomy) to see if we can
figure out the best way to get the message out to the staff using the cardboard dumpster. I
can also send a notice to all building coordinators for Astronomy.
 
Hi Val.
 
Can you work with landscaping to provide a covered cigarette urn?
 
Thank you,
Kenny
 
Kenneth R. Bower
West Grounds Zone Manager
Maintenance

E krb6s@virginia.edu
P 434.982.4779
M 434.987.4206

University of Virginia
Facilities Management

 

From: Olenslager, Brittany E (beo2zh) <beo2zh@virginia.edu> 
Sent: Thursday, September 15, 2022 1:04 PM
To: Bower, Kenneth Randolph (krb6s) <krb6s@virginia.edu>
Subject: FM Yard SWPPP Inspection 2022-09-13
 
Hi Kenny,
 
I hope you’ve been having a good summer! On Tuesday, 9/13, I conducted an annual stormwater
pollution prevention plan (SWPPP) inspection for the FM Yard. I found several minor items to be
corrected and I believe a couple of them may fall under your group, but please let me know if I need

mailto:krb6s@virginia.edu
mailto:beo2zh@virginia.edu
mailto:bcb8s@virginia.edu
mailto:jimmy@virginia.edu
mailto:vgl4n@virginia.edu
mailto:krb6s@virginia.edu
mailto:krb6s@virginia.edu
http://www.virginia.edu/







to bring this to a different team (i.e. Landscaping). The two items in question are:
 

Cardboard dumpster on north side of the Astronomy building must be covered by lids when
not in use. This is a required best practice to avoid potential illicit discharges, in the off-chance
pollutants (misc. trash or liquids) were thrown into the dumpster and then leaked onto the
ground when it rains or blown by wind. Staff using this dumpster should be reminded of this
requirement.

 
Outside of the Logistics Warehouse building, at northeast corner, an uncovered container is
currently being used for disposing of cigarette butts and fills up with water and spills out on
the ground when it rains. Needs to be replaced with a covered cigarette urn, like this one
from ULine.

 
Please let me know if you have any questions, or if I should contact another team for addressing
these items.
 
Thanks in advance,
 
Brittany Olenslager
Environmental Compliance Specialist
UVA Environmental Resources
 
P  434.982.4901
M  434.872.3548
 

https://www.uline.com/Product/Detail/H-1103BL/Smokers-Receptacles/Plastic-Smokers-Receptacle-Black?pricode=WA9066&gadtype=pla&id=H-1103BL&gclid=EAIaIQobChMI__7bj6OX-gIVjLbICh1CnQ7JEAQYAiABEgIljPD_BwE&gclsrc=aw.ds
https://www.uline.com/Product/Detail/H-1103BL/Smokers-Receptacles/Plastic-Smokers-Receptacle-Black?pricode=WA9066&gadtype=pla&id=H-1103BL&gclid=EAIaIQobChMI__7bj6OX-gIVjLbICh1CnQ7JEAQYAiABEgIljPD_BwE&gclsrc=aw.ds


 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix D 
 

Log of Changes and Updates to SWPPP 
  



 

 
 

 
Log of Changes and Updates to SWPPP for Facilities Management Yard 

 

Date Section and Description Changes 
Reviewed by 

11/27/2018 Revised training and inspection schedules in Sections 7.0 
and 8.1 to be consistent with the MS4 Permit effective 

11/01/18. 

J. Wenger 

12/5/18 Updated Table 2 and Section 3.2 to include newly 
constructed spreader sheds 

J. Wenger 

10/2021 Consolidation of sections 2.0 and 3.4 into other sections, 
with subsequent renumbering. Updated sections 1.2, 4.1, 
and 4.2 for consistency with regulatory language. Included 

direct references to SOPs in sections 4.1 and 4.2 where 
applicable. Updated section 6.0 to refer to MS4 Program 

Plan for training frequency. Updated Appendix 
formatting. Removed training sign in sheet from Appendix 

due to virtual training. Updated facility descriptions to 
include FM Yard updates of facility operations. Added 
Appendix D to include annual report findings. Other 

updates to include language edits for clarity, consistency 
with other SWPPP language, and typo corrections.  

Kristin Carter 

   

   

   

   

   



 

 
 

Log of Changes and Updates to SWPPP for Facilities Management Yard 
 
 

Date Section and Description 
 

Changes 
Reviewed by 
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